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Welcome  

Dear Parent / Carers,  

Recent months have been a difficult time for all our families and we hope that the 

information we provide in the upcoming pages may provide you and your child with 

reassurance as they look to joining St Michael’s Catholic Academy family in 

September 2021.   

Within this booklet you will find lots of useful information and we hope that this 

booklet answers lots of common questions and provides a handy reference guide 

during the first few months of Year 7.  In addition you will find lots of information 

and guidance on our website www.stmichaelsacademy.bhcet.org.uk. 

If there are any questions we have not answered please do not hesitate to contact 

the school via the email address enquiries@stmichaelsacademy.bhcet.org.uk. 

Please could you return all requested sheets that we have sent out previously to you  

in your welcome pack back to St Michael's by 30th June 2021.  If you require any 

additional copies please contact the school office. 

 

Transition  

Under normal circumstances we would have held a transition day in July, 

unfortunately due to Covid 19 this is not taking place.  

However before the end of term, your St Michael's tutor will contact your child to 

allay any fears or concerns and to introduce themselves and St Michael’s.  If there is 

any pressing issues, please contact the school on email 

enquiries@stmichaelsacademy.bhcet.org.uk and we will reply as soon as possible. 

On the school website a webpage will be available from 23rd June 2021 to keep you 

informed of any updates and there is a handy ‘frequently asked questions’ section.   

All the information with regard to school opening in September 2021 will be on this 

page.   

The St Michael’s Catholic Academy Facebook page is also a great place to discover 

more about St Michael’s, where it showcases our fantastic school and students.  

https://stmichaelsacademy.org.uk/
mailto:enquiries@stmichaelsacademy.org.uk
https://stmichaelsacademy.org.uk/
mailto:enquiries@stmichaelsacademy.org.uk
https://stmichaelsacademy.org.uk/
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St Michael’s Catholic Academy 

You have chosen St Michael’s Catholic Academy for your child's secondary 

education.  At St Michael’s we not only provide an education to your child in terms 

of academic results, we also aim to provide an ethos of spiritualty which will enable 

your child to become a compassionate, self reliant young adult together with 

maximising their academic potential when they leave our care in five years. 

“The ability to 
deal with or 
recover quickly 
from 
difficulties” 

“The ability to 
monitor and 
control our own 
behaviour, 
emotions, and 
thoughts” 

“Making the world a better place” 
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Academy Principles 

 

“Act Justly and Love Tenderly” 

 
These are important principles that underpin our values.  We ask our students to 

embrace the Catholic Ethos and to treat one another with love and kindness. 

As a form group in Year 7 you will have many opportunities throughout the year to 

lead and to take part in form masses and student led liturgies. 

We begin each morning in our form or assembly with a prayer and reflection.  Our 

Catholic ethos underpins all that we do at St Michael’s Academy.   

 

 

St Michael’s School Prayer 

 

God our Father, 

may our Patron, St. Michael,  

guide and protect us today and always. 

May we be kept safe, secure and healthy and  

find interest and enjoyment in learning. 

Help us value and respect the contribution  

of everyone in our community. 

Encourage us to develop our skills and talents,  

and achieve to the very best of our ability. Amen. 

St. Michael, pray for us. 
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St Michael’s Academy Chapel  

A short message for our new starters from our Lay 

Chaplin, Miss Leighton: 

 

“Welcome to St Michael’s! At our school, our Catholic 

Faith is very important to us and our Chapel is located 

right in the centre of our school, at the very heart. The 

Chapel is a quiet place where you can come at any time. 

High School can be very busy and overwhelming but know 

that you can drop into the Chapel for a quiet moment or 

for a chat with out Lay Chaplain Miss Leighton. The Chapel 

is YOUR Chapel so please make use of it! “ 

 

 

Our May Procession organised by our Chaplaincy  
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Form Class 

A form class is similar to your class at primary school. Your Head of Year / Pastoral 

Learning Managing (PLM) takes account of your likes and dislikes, established 

friendships and primary school advice to place students in their form class.  Form 

groups are carefully constructed and balanced to enhance the wellbeing and 

academic progress of all students. Over the next five years, you will all become very 

good friends and support one another through each stage of St Michael’s life.   

 

In Year 7, some of your lessons will be with your Form Group.  You will then have a 

different teacher for each subject and you will move to a different classroom for 

each lesson.  However, for some lessons, you will mix with other forms.  

 

If some of your friends are in other forms, you could see them during these lessons. 

You can also meet up at break and lunch time or join some clubs. 

 



8 

 

Home School Communication 

 

The main point of contact for you is always your child's tutor. 

We mainly use letters and email to communicate with home, and phone or text on 

some occasions. Our website is also a handy place to check dates, events and news. 

Please ensure we always hold accurate contact details for your child.  

Each term we will update you with your child’s progress with data on how they are 

progressing academically. We also hope to have during the academic year a parents 

evening to facilitate a face to face update and provide you with the opportunity to 

be able to talk to different subject teachers.  

 

Pastoral System 

Our pastoral system is at the heart of St Michael’s Academy.  Every year has a 

dedicated Head of Year or Pastoral Learner Manager and Assistant Pastoral Learning 

Manager.   

There will be eight tutor groups within Year 7 next year and each tutor group will 

have its own dedicated tutor. The relationship between the student, their tutor and 

the Pastoral Learning team is vital to the success of St Michael’s Academy.   

 

Library  

At the heart of St Michael’s is our library and dedicated librarian.  Our librarian will 

show you to how to borrow books from our library.   

St Michael’s recognises that reading is a super power, we feed our imagination, 

encounter new places and ideas, understand emotions, learn, relax, escape and 

explore.  We learn empathy, and meet others like ourselves and others who have 

very different lives, all from the comfort of our desk or bed or favourite chair. 

 

At St Michael’s we are excited to help show you the magic possibilities of reading. 
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Our library has lots of books and everyone will find something they would like to 

read, maybe its about sport, shopping, cooking, cycling, F1, riding, music, gaming, 

fashion, makeup, films, famous people, or history?  Alternatively  maybe you’ll be 

inspired by a St Michael’s book or author of the month? 

We have many exciting activities taking part in the library, including book groups, 

writing competitions and author visits.  We can’t wait for you to visit!! 

 

 

  

Arrival into School  

Students enter school via the Student Entrance at the right hand side of the building.  

Once in school they will be shown where to go by members of staff, either to the 

assembly hall or their form classroom. 

If travelling by car to school there is a drop off area outside the school, please be 

mindful of walking students and try to avoid the times of the school buses as it 

becomes very busy at this time.  

Many students will travel by school bus, parents are often worried about travelling 

to and from school on the bus and what might happen if children miss a bus. Please 

don't worry we will always make sure that children are safe and let you know if there 

are any problems.   

Your child will be assigned a bus number dependant on where you live and a school 
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bus pass.  School staff are available every evening to ensure all students are on the 

correct bus and don't allow buses to leave until everyone is on the bus who should 

be. If there were any problems at all we would be in contact with you, please 

therefore make sure all contact details are correct so we can let you know of any 

issues.  

If your child travels by bus, they will receive a bus pass to permit transportation and  

a parent / carer will need to sign and return to school a Transport Charter that 

outlines bad weather policy and a behaviour policy with regard to travel on the bus.  

We take very seriously the welfare of all students travelling on school busses and of 

course our friendly bus drivers.  

 

Student Reception / Services at Student Entrance 

We operate a dedicated Student Reception Desk called Student Services, just inside 

the Student Entrance.  Student reception is open during the following times:- 

 8.30 - 8.50 before school 

 11.10 -11.25 morning break 

 12.25 -1.25 lunchtime 

Our friendly staff can help students with lots of things, including:- 

• Finding lost property 

• Forgotten timetables 

• Collecting consent letters and trip letters 

• Purchase stationary for lessons 
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School Day 

We do not operate bells between every lesson so it's a good idea for students to 

wear a watch.  

School Office 

Our School Office is open from 8am every day during term time, until 4.30pm 

Monday - Fridays. Our reception team are always happy to help parents over the 

phone and can assist you in contacting staff, accessing information and dealing with 

queries or concerns. 

Lift Usage 

Our wonderful new building is spread over three floors, we are very lucky that we 

have a lift to provide access to staff and students with a medical need.  The lift 

operates with a lift key that will be issued as necessary.  

8.55-9.10 

AM registration during form time 

or assembly (normally once a 

week) 

Punctuality enables pupils to be 

ready to learn.  Please help your 

child to be prompt. 

9.10-10.10 Period 1  

10.10-11.10 Period 2  

11.10-11.25 Break Time  

11.25-12.25 Period 3 Lessons start promptly at 11.25. 

12.25-1.25 Lunchtime 
Bell rings at 1.20 to signal 5  

minutes until lessons start. 

1.25-2.25 Period 4—PM Registration  

2.25-3.25 Period 5  

3.25 End of school day  
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Map of School Floors 

The following maps give your child a map of each floor. 

This shows the location of classrooms, the hall, toilets, the dining hall, PE areas, 

Good Shepherd Centre and the Chapel in school. 

It also shows in zone areas where students would go in year groups if it was wet and 

students could not to go outside the premises.  A wet break or lunch is announced 

by the senior leaders in the school to your child's class teacher and it is decided for 

their welfare. 

The maps also indicate that we have a one way system in school, where you walk on 

the left down corridors and stairs for safety.  We will explain this more fully once in 

school, don’t worry we will assist students in the early days in finding their way 

about, so please reassure your child they won’t get lost. 
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 Toilet Usage 

Your child has now made the important step up to secondary school.  It takes a little 

while to settle in, and we make allowance for this in the initial few weeks.  Children 

are able to go to the toilet before form time, during morning break and lunch time.  

We have toilets on each floor and at both ends of each floor.  They are brand new 

and easily identified.   

Once term is up and running, to minimise disruption to learning it is only in 

exceptional or medical reasons that a child would use the toilet during lesson time 

and would need their planner signed by their classroom teacher indicating 

permission.  Please be assured however that we use common sense and always put 

the welfare of your child first. 

 

Cashless Catering System 

We run a very successful cashless catering system, this means we do not have tills 

that accept cash.  Our tills use ‘biometric consent’ to pay for food and drink.  The 

biometric system involves all students having a biometric algorithm taken of their 

fingerprint for use in the dining hall.  We do not capture a complete image of the 

fingerprint. 

Please make sure to sign the Consent Form for the use of Biometric Information 

included in this welcome information pack and return it back to St Michael’s Office 

by 30th June 2021. 
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Your child's account can be either topped online through Scopay or they can bring 

cash into school to add to their account in our cash loader machines.  The quickest 

way to use Scopay is to go to St Michael’s website, at Quick Menu, select Online 

Payments it sends you straight to the website of Scopay.  Carers will receive a link 

code in August prior to their children starting school which will enable an account to 

be set up.  

We will have been notified by primary schools if your child is entitled to Free School 

Meals.  Currently students eligible will receive £2.20 a day.  Each day the amount is 

credited to student accounts usually after 11.30 am each morning ready for 

lunchtime.  The money is not transferable to another day.  Please see our website 

for further details. 

 

Food and Drink in School   

Prior to Covid your child was able to purchase food and drink in school three times a 

day in the dining hall.  We hope in September 2021 to reinstate all sessions. 

Before school  (8.00 - 8.45) students can purchase waffles, hot drinks, toast and 

traditional breakfast sandwiches.   

At break time (11.10 - 11.25) students can purchase toast, snacks and breakfast 

sandwiches. 

At lunchtime (12.35 - 13.25) there is a wide variety of hot and cold food on offer, 

including vegetarian options, a salad bar, baguettes and sandwiches and a 

traditional set menu consisting of a main course and dessert at a set price. 

Please let us know about any special dietary requirements. 

Our website publishes the menu that is upcoming half termly. 

Your child is also welcome to bring a packed lunch into school.  Please note that 

within the dining hall and in the grounds of St Michael's we only allow water, so no 

energy or fizzy drinks are allowed. 

Free filtered drinking water is available throughout school allowing student's to refill 

their own drink bottles.  Drinks other than still water, for example hot drinks are not 

permitted outside of the dining hall.   
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Lunch—Staggered Dinner Hall Times 

St Michael’s like most schools is unable to accommodate the whole of the school at 

one time to eat lunch.  When school commences we provide Year 7 students with 

first and early lunch until they have got the hang of the building and our systems. 

Our catering staff have managed very successfully the extra Covid 19 hygiene 

requirements to keep our students safe.   

 

Exceptional Student Behaviour 

In addition to rewarding good behaviour through 

our class charts system, we also operate a 

‘Golden Ticket’ rewards system, which can be 

won for good manners, peer support and 

students who extol St Michael’s values.  Our 

dinner staff are very keen to reward students, 

who show good manners and clean up after 

themselves.   

Prizes are draw from golden ticket holders in 

celebration assemblies.  

 

Mobile Phones 

Mobile Phones are not to be used in the school building or 

on school buses. 

Mobile phones should therefore be turned off during all 

lessons.  

It is forbidden for any student to photograph or video 

another student in the Academy. 

Please be aware that the Academy is not insured for the loss of or damage to mobile 

devices.  
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Student Organisation 

All students will be given a diary to 

record homework and any deadlines 

for returning letters.  The diary is 

also vital to home school 

communication because parents/

carers and teachers can write 

messages in it.  

We therefore ask parents and carers 

to sign the diary every week to 

ensure that homework has been 

done and to check for messages.  

If a child is absent for any reason, we 

would appreciate that this is recorded in the diary, as well as contacting the office. 

 

Homework 

St Michael’s operates a policy of providing children with homework that will prove 

beneficial to their educational development. 

Students will be given two key tasks, each half term per subject.  We believe that 

independence is one of the most important skills for students to have when they 

leave school to enter the world of work and, as such, encourage and support 

students in completing independent homework that they are required to complete. 

Homework that we set is meaningful, relevant, and complements the classroom 

curriculum.  

Teachers always allow adequate time for work to be completed, so that students 

can give their work the time and the attention that it deserves.  Students have 

sufficient time, for example, to see their class teacher should they not understand 

the task, or to do the relevant research or revision to complete work to the best of 

their ability. 

For those students who struggle to work outside of the school building, we have a 

Homework Club in the Good Shepherd available 3.25 -  4.25pm Monday -Thursday, 
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where staff are on hand to provide extra support. 

Should students fail to meet their Independent work deadline, there are sanctions in 

place to ensure that this work is caught up on as soon as possible.  

 

Social Media 

Please be aware that conversations that occur 

between students on social media while at home are 

not the responsibility of the Academy. 

We ask that parents/carers monitor their children’s 

internet usage.  

 

Chewing Gum 

Chewing gum is not allowed.   

We have a beautiful Academy that we do not want to be ruined.   
 

School Uniform   

We have pride in our Academy and we are particularly proud of the appearance of 

our students.  At St. Michael’s we have a high standard of uniform which is enforced 

strictly, our experience shows that a smart appearance feeds in to good 

behaviour and good behaviour underpins effective learning.  Please ensure that the 

students have their uniform, including their PE kit, labelled. There are for example, 

over 950 blazers in the Academy at any one time!   Our supplier embroiders our 

school logo on the trousers and skirts as is the practice of many schools. 

School uniform and PE kit are available to buy from Elizabeth’s  Embroidery, 

Stockton or Rawcliffe's Stockton.  Both our suppliers offer a variety of ordering 

methods, there is no cut off delivery date and supplies are available currently but 

they both advise to guarantee your size order sooner rather than later. 

Students are also given by the Academy a coloured badge to identify their year 

group, this must be worn at all times as part of their uniform.  Year 7’s colour is dark 

blue. 
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St Michael’s Academy Uniform 
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Please consult the information in this booklet, the correct school uniform is as 

follows: - 

• Official school blazer with school logo, that must be worn at all times.  

• School tie  - blue striped from our suppliers. 

• Optional jumper, if a jumper is worn navy blue ‘V’ necked with academy 

badge. A blazer must be worn as well.  

• A plain white school shirt with stiff collars that can be buttoned to the collar 

(shirt should be buttoned at the top).  In hot weather a short sleeved plain 

white school shirt with stiff collars that can be buttoned to the collar may be 

worn.  

• Boys dark grey trousers from uniform supplier with academy badge.  Boys 

must wear grey or black socks, not white. 

• Girls grey trousers from uniform supplier with academy badge.  

• Girls dark grey pleated school skirt from our supplier with academy badge 

that extends to the knee. 

• If a skirt is worn then plain black opaque tights must be worn under the skirt; 

the skirt should still extend to the knee.   

• Whilst in school, sensible plain black school shoes must be worn by both boys 

and girls.  No other colours, markings or brandings.  No trainers or boots, 

plimsoles, for girls no stilettos, kitten heels or backless shoes. 

• One pair of plain studded earrings, one earring per ear may be worn.   

• A bag to carry equipment and books to and from school. School bags that are 

permitted are rucksacks, shoulder bags and satchels. PE kit may be brought 

into school in a separate kit bag. 

• A pencil case with basic stationery equipment (detailed more fully later).  

• Religious veils must be free of adornments.    
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• Jewellery including bracelets and bangles  No fashion earrings.   

• Extreme hair colours and hair styles.  Extreme hair colours mean an 

unnatural hair colour, extreme hair styles includes tramlines, Mohicans, 

tails.   

• Hoodies, sportswear, fashion trousers. (All other outdoor clothing MUST be 

taken off when in school).  

• No trainers/sports shoes, boots, plimsolls, sandals or high heels may be 

worn. There should not be any logos, colour or adornments on the shoes.  In 

very poor weather conditions (heavy snow), students may come to school in 

boots.  However, when in school and on school grounds school shoes must 

be worn.   

• Non black belts or decorative belts.   

• Heavy make up including nail varnish and false nails.  

• Visible tattoos including Henna tattoos. Visible piercings.   

 

PE Kit  

Boys Girls 

Academy navy T shirt Academy navy T shirt 

Navy blue shorts (no stripes or motifs’) 
Navy blue shorts (no stripes or motifs’)  

Navy skirt or skort 

Navy blue hockey / football socks Navy blue hockey / football socks 

White sports socks White sports socks 

Training shoes  / Football boots Training shoes   
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The following optional PE uniform can be bought from our suppliers. 

• Navy / Gold P.E Polo Shirt with Logo 

• Navy / Gold PE Shorts with Logo 

• PE Socks blue  

 

We also recommend shin pads (required for football and hockey) for girls and boys  

and hair fastening if required for girls and boys. 

ALL KIT MUST BE CLEARLY NAMED.  

  

PE Health and Safety  

• Remove earrings for all PE lessons. 

• All shoe laces must be securely fastened. 

• Securely fasten back hair. 

• Look after PE kit - wash it regularly.  

• Clean shoes and boots regularly.   

• Hand in all valuables at the start of lesson for safe keeping. 

 

Any student who is unable to participate fully in a practical PE lesson is expected to 

bring a letter from a  parent or carer.  However, the student will be expected to 

remain with the teaching group and to participate in some capacity. 
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Stationary Items Needed 

 

With recent events it is of more important than ever that your child is equipped 

with pens and equipment listed below.  Unfortunately due to hygiene reasons for 

the foreseeable future we will not be allowed to lend items to pupils nor can allow 

other students to lend to their peers.  We will still sell items at cost price at Student 

Reception.  It is therefore a good idea to check that your child has the correct 

equipment with them so as not to hold up their learning. 

Items required 

• Biro pens—either blue or black 

• Pencil 

• Ruler 

• Rubber 

• Pencil Sharpener 

• Green Biro—we will aim to provide pupils with this as we appreciate they can 

be tricky to source 

• Protractor and Compass —items readily available in a maths kit 

• Calculator—we recommend  a scientific calculator with Casio FX-83GTX and 

Casio FX-85GTX excellent choices we use in school / exams 

• Pencil case 

• Bag to hold equipment / PE Kit  

• Water bottle—we do sell St Michael's water bottles 

• Headphones / ear phones for computer work 

 

Photograph Consent   

There are occasions when we take photographs of the students at our school. We 

may use these images in our school prospectus or in other printed publications as 

well as on our website and social media page.  

Occasionally, students might also appear in photographs and films which feature in 

local or national newspapers, or on televised news programmes and we might be 

asked to provide the press with the names of students.   
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The welfare and safety of children is, of course our priority and we use a common 

sense approach to using images of students.   

A 5 Year Consent Form for your child, to be used for any of these situations is in your 

welcome information pack for you to sign and return to our reception by the 30th 

June 2021.   

 

Attendance  

St Michael’s recognises the importance of good attendance and how attendance 

impacts the educational outcome for our students.   

If your child is not attending school, please contact school to inform us before 9am 

on the first day of absence.  Please try to avoid medical appointments outside of 

school hours if at all possible, although we fully understand this may be 

unavoidable.  Good attendance in school is rewarded within the Academy.  

Leave of absence requests from St Michael’s Catholic Academy will be formerly 

processed after completing a leave of absence form, available from the attendance 

officer.  Please be aware holidays are not authorised unless there are exceptional 

circumstances. 

 

Bullying and Keeping Safe 

St Michael’s prides itself on the very high standard of behaviour of our students. Our 

family does not tolerate instances where members of our family feel uncomfortable 

for whatever the reason.  So please have full confidence that we do not tolerate 

poor behaviour from students and incidents are dealt with swiftly. 

All homophobic, racist and gender based incidents are taken seriously, recorded and 

appropriate measures taken. 

Social media issues that impact on academy life are taken seriously. 

We have a highly experienced and sensitive safeguarding team who are always 

available on hand to deal with any concerns.  Please be assured the welfare of your 

child is our highest priority. 

Swearing or derisory language is not acceptable on school premises or whilst 

travelling on the school buses and this will be dealt with appropriately.   
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Good Shepherd Centre 

St Michael’s Academy prides itself on its Good Shepherd Centre, a safe haven for 

our most vulnerable students and a place to be called upon if your child needs a 

little extra help on a particular day. The Good Shepherd is place where students can 

also come for advice and is a friendly place to visit. 

You'll always find a helping hand in the Good Shepherd whether this be with 

homework, interventions with key subjects, coping with bereavement or anxiety as 

well as social skills games. 

As part of enhanced transition of SEND children, the Good Shepherd team will 

contact your child before the end of term to allay any concerns and for parents to 

pass on any relevant information. 

The Good Shepherd runs every day its ‘Chill Club’.  You can come to our room for 

chill club at break time and lunch time every day to:- 

• Make new friends. 

• Eat a snack / lunch. 

• Use our library and book club. 

• Play board games— such as Operation, Jenga, chess and many more. 

The Good Shepherd also is the place to come for Homework Club which runs 

Monday - Thursday after school until 4.30pm, here you can:- 

• Get help with your homework. 

• Use school computers and internet. 

• Use subject books to help with homework / projects. 
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Clubs and Societies 

Our clubs and societies are strong and developing, we consider it very important to 

provide the opportunity for children to participate in other social and leisure 

activities if they wish.  Students can participate in a range of clubs including: inter 

class sports competitions in a variety of disciplines, badminton and table tennis 

tournaments, chess competitions, orchestra, guitar lessons and robot club. Once 

our child has started school we will provide them with a full list of clubs they can 

participate in.  

We also have further co-curricular opportunities throughout the year such as annual 

languages study trip, English trip to London, Geography trip to Italy and the Lourdes 

pilgrimage. 

St Michael’s has a proud history in its support of a variety of charities.  Our students 

have raised many thousands of pounds in recent years they have helped many 

worthwhile causes, including the Butterwick Hospice, Zoe’s Place, CAFOD, Operation 

Christmas Child and Macmillan Cancer Support.  

 

Tips for parents / carers 

Moving from primary to secondary school is an important milestone which marks a 

change in expectations regarding independent working and self-organisation.  These 

are crucial life skills.   

Good habits take six weeks to learn and need help to develop. The habits and 

routines that children develop in year 7 will stay with them, please help and support 

your child to achieve independence, self reliance and self-organisation. 
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Key Task Before your child starts When they start 

Getting to School on 
time. 

Agree a routine for the morning and 
after school. Agree a bedtime for school 
days to get enough sleep.   

Encourage them to keep to their 
routine.  

Know what to do if 
there are delays/ 
transport is missed. 

Make sure they know and have contact 
numbers. Reassure them they won't get 
into trouble.   

Staff are here after school and 
students will be safe.   

Have a bag packed with 
everything the need for 
the day. 

Agree when they will get their school 
bag ready - the night before or in the 
morning? Who will make packed lunch/ 
when? Lunch money to be added to 
electronic system? Or cash to be added 
in school ? 

Encourage them to keep to the 
routine. 

Having correct uniform 
and equipment. 

Name everything (even shoes) - it's 
surprising what students lose. 

Equip them with the tools they need at 
home. Have spares of essentials. 

Encourage them to hang up their 
uniform straight after school. Have a 
system for making sure that clothes 
are clean and ready, particularly PE 
kit as this varies depending on what 
sport they are participating in on that 
day. Put everything out the night 
before.   

Using a planner and 
reading a timetable. 

Reassure children that they will get to 
know their way around the school site. 
Teachers are very understanding about 
students being delayed.  

Encourage your child to learn when 
and where their lessons are.  It may 
be useful to display a copy and colour 
code the PE days. Ensure your child 
knows what to do if they are late or 
get lost.  

Organising books and 
equipment. 

Students may be given a number of 
worksheets from different subjects. An 
A4 plastic or card folder is useful to store 
them in.  

Encourage your child to glue in their 
books any loose sheets and to check 
their planner for any books/ 
equipment they may need the next 
day. It can be difficult finding an 
ingredient for cookery early on the 
morning it is needed!  

Recording homework 
and completing it on 
time. 

Agree a routine and place for 
homework. A good time is after a short 
break when your child comes home from 
school. If they get it out of the way early 
it leaves the rest of the evening free.  

There will be a number of projects' to be 
completed, for which access to a 
computer and the internet is essential. If 
you don't have this available at home 
organise for your child to come to 
homework club Mon– Thurs after 
school. 

Try and encourage homework to be 
completed on the night it is set to 
prevent 'build up'. Don't let them 
struggle for longer than necessary. If 
they are worried about the 
consequences, write a note in their 
planner, confirming the time spent 
on what they have produced. If they 
don't understand what is required 
encourage them to ask their subject 
teacher or send an email.  
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